
Tuition Reimbursement Guidelines 2022-2023

Introduction:
The State of Missouri recognizes the need for intentional and targeted strategies for addressing teacher
retention, especially for teachers early in their careers. North Callaway R-1 created, with the input of staff, a
plan for Teacher Retention Grant funds provided by the Department of Elementary and Secondary Education
through the CARES Act. One aspect of the plan for grant funds is to provide support for professional
development opportunities. North Callaway R-1 teachers expressed great interest in providing the opportunity
for reimbursement for graduate-level course tuition.

Eligibility:
Teachers who have taught in the district for a minimum of one year and return to the district to teach in
2023-2024 will be eligible to receive reimbursement, less deductions required by law, for approved
graduate-level courses taken during the 2022 fiscal year (July 1, 2022- June 30, 2023). For reimbursement, the
course work must be earned through an accredited institution and be a course(s) in educationally-focused
programs such as the subject(s) taught by the teacher, a related academic area, or to obtain an additional state
teacher certification. All courses must be pre-approved by Central Office using the ‘Request for Pre-Approval of
Graduate Hours’ form. All courses must be taken for graduate credit with an earned grade of no less than a
"B".

Reimbursement Procedures:
During the 2022- 2023 school year, the district will reimburse all full-time teaching personnel at a rate not to
exceed the $10,000 allotment provided by the Teacher Retention Grant.

If the total amount of requested reimbursement exceeds the $10,000 allotment, the cap amount will be divided
by the requested amount to determine a proration factor. The proration factor will be applied to the verified
payment of tuition for which the reimbursement is being requested for each individual making a request.

Reimbursement requests must be made by July 1, 2023, for courses completed July 1, 2022, through June 30,
2023. Reimbursement will be paid out in August of 2023. Employees who are not under contract for the
2023-2024 year at the time checks are issued will not be reimbursed.

Reimbursement is only for coursework completed within the 2022-2023 school year. If an employee turns in a
request for reimbursement the year(s) after the course has been completed, the request will not be considered.

Copies of a grade card or transcript and receipt of payment for college hours will need to be submitted as proof
of coursework and grade earned. In no instance shall the reimbursement exceed the actual tuition charged.
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